
Quick Start Guide

USING THE VOICEMAIL SYSTEM

The voicemail system is menu driven. Listen to the voice 
prompts and then press the keys on your phone to select 

ACCESSING VOICEMAIL

FROM YOUR OWN PHONE:
 –

 – Enter your voicemail password.

 –

–

FROM ANOTHER PHONE:
 –

    Administrator. 

 –

–

ACTION KEY

4
6
7
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VOICEMAIL MAIN MENU

 VOICEMAIL
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FORWARD A MESSAGE

 –

–

 –

–

 –

–

ACTION

4

6
Add or remove recipients 7

9

DELIVERY OPTIONS MENU

ORIGINATOR
 –

–

RECORD YOUR PERSONAL 
GREETING

 –

–

 –

–

 –

–

CHANGE YOUR VOICEMAIL 
PASSWORD

 –

–

 –

–

MESSAGE PLAYBACK OPTIONS

ACTION

n/a
n/a 4 4
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n/a

n/a
n/a

Menu
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Menu
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Menu
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Increase volume n/a n/a

n/a n/a

n/a n/a

n/a n/a
n/a n/a
n/a n/a
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